Golden Acres Christian School

A Ministry of Golden Acres Baptist Church

Official Policy Manual

Academic Year 2008-2009
Basis of Policy

Section 1. Supporting Families is a Church Responsibility

Golden Acres Christian School was established to help families provide quality Christian education to their children with the framework of their own convictions and beliefs. Our goal is to equip and encourage our families to achieve academic excellence for their children by providing a means of education in the safe and loving atmosphere of their own homes. 
Section 2. Homeschooling Under Alabama Law


2.1 Home School Exemption. Alabama law leaves two possible ways to homeschool:


(a) Tutorial Law. Alabama Code §16-28-5 provides for private individual instruction from a tutor who is a certified teacher in several branches of instruction required in the public school who gives instruction for at least three hours a day for 140 days each calendar year between the hours of 8:00 am and 4:00 pm. 


(b) Church School Law. Alabama Code §16-28-1(2) states that a church school includes only such schools as offer grades K-12, or any combination thereof as a ministry of a local church, group of churches, denomination and/or association of churches on a nonprofit basis which do not receive any state or federal funding. Church schools are exempt from certification requirements. 


2.2 Attendance Requirement. The Alabama Code does not require a minimum number of attendance days for Church Schools. Golden Acres Christian School will require 160 days of school to complete the school year. This number is an average between the 140 days required by a private tutor and the standard 180 days often required in the public schools. 
Section 3. Rationale

3.1. Rationale. In order to home school legally in Alabama it is necessary for children to be enrolled in and attend a church school. This must satisfy the object of the compulsory school attendance laws and provide education to children with basic academic courses. Because of the nature of Alabama law, Golden Acres Baptist Church established a Christian School as a ministry of the church.

3.2. Administration of the School. The School Administrator will be appointed by the Pastor of Golden Acres Baptist Church. The Administrator will keep the church staff informed of School activities and enrollment. Participants in our program are engaged as teachers of our Christian School. The School establishes academic and administrative policy to keep in compliance with the law and to maintain a standard of academic excellence.
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Section 4. Enrollment Policies and Procedures


4.1. Criteria for Admission to the Program. Parents of children ages 7 to 16 may be admitted to homeschool through Golden Acres Christian School upon satisfying the Administration that they will exercise diligence in home schooling and abide by the Policies and Procedures of Golden Acres Christian School. Parents whose children are younger than or older than the compulsory school attendance age may affiliate with the school provided that they enroll under the same provisions as school-aged children.

4.2 Prerogatives of the School. The decision to admit a family into Golden Acres Christian School rests solely with the Administration of the School. The School shall consider and receive applicants into the program based on an equal and fair application of the Policies and Procedures herein established. All application fees are non-refundable.

4.3. Racial Nondiscriminatory Policy. Golden Acres Christian School admits families and students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students at the School. 


4.4 School Area. The geographic area covered by Golden Acres Christian School shall include the city of Phenix City as well as the East Alabama counties of Russell, Lee and Macon. Families must live within the counties of the School Area in order to enroll in Golden Acres Christian School.

4.5 Affiliating with Golden Acres Christian School. To be admitted to the home school program of Golden Acres Christian School, applicants must:

(a) Complete and submit Parent/Teacher Application. Both parents/guardians must complete the form, be committed to home schooling and pay the one time application fee. In the event of a divorce and remarriage situation where the former spouse has a shared or joint custody arrangement, the former spouse must give written consent for home schooling the child or children in question.

(b) Complete enrollment forms for each child. Once accepted into the School, an enrollment form must be completed for each child to be schooled under the program. This enrollment will become a part of the child’s permanent record on file in the School office. Re-enrollment is conducted every year in June and July.

(c) Church School Disclaimer. Parents must agree to and sign the Church School Disclaimer releasing the School from liability for the education of the enrolled child/ children.


4.6. Teacher Status. Once admitted, parents will be engaged as teachers of Golden Acres Christian School for purposes of teaching their children at home. The School will provide support services, curriculum consultation (if desired), records administration, and extra-curricular activities. Teachers will be given an identification card which identifies them as a teacher of Golden Acres Christian School. 

4.7 Limitations. Golden Acres Christian School reserves the right to limit or deny admissions to applicants when circumstances exist which may damage the School and the home schooling families associated with it. These circumstances include:


(a) Former Spouse Not Consenting. In cases when the child to be enrolled is the offspring of a previous marriage and the former spouse has joint custody, enrollment may be limited or denied if the former spouse will not consent in writing to home schooling and that he or she will not press charges of educational neglect. Under no circumstances will the School admit a student when charges of educational neglect are pending against the custodial parent.


4.8 Exceptions and Variances. The Administration of Golden Acres Christian School will consider each case on it merits and weigh the facts and circumstances in each applicant’s situation in making the decision to enroll troubled families. However, the School will not at any time accept a situation which we believe will not preserve the best interests of the School and to the families already legally and peacefully enrolled with the School.


4.9. Admission and Enrollment Periods. Applications for enrollment may be submitted to the School for consideration and review at any time.

 
(a) New Family Enrollment Periods. Enrollment for new families begins in June for the coming academic year.  No new enrollments will be conducted after September 1 for the current academic year.


(b) Returning Family Enrollment Period. Currently enrolled families may re-enroll during the month of June and July. At this time the Teacher Admission agreement is renewed and updated enrollment forms on each child must be submitted.


(c) Exceptions. The Administration of Golden Acres Christian School may make exceptions to this policy and admit students after September 1 for the current school year if it can be shown that (1) the child is in serious physical or mental danger attending public or private school, or (2) a family already home schooling moves to the area and desires to transfer mid-term.
Section5. Teacher Standards and Requirements

5.1. Standards. Teachers of Golden Acres Christian School will comply with the policies and procedures of the School in all matters concerning the School and its activities. They will conduct their daily activities with integrity and personal responsibility and represent Golden Acres Christian School in a favorable light.

5.2. Requirements. Teachers will be responsible for the following requirements. Failure to meet the minimal requirements will be grounds for immediate dismissal from the School.


(a) Maintain attendance records for each student and submit them to the School office on time each semester. 


(b) Prepare lesson plans or journals for each student. This can be a standard lesson planner, lesson goals provided with curricula, or computer-generated plans. Lesson plans are the accepted documentation in most courts that schooling has taken place. Lesson plans will be maintained in the home and will only be required to be submitted to the school in cases of legal action.


(c) Submit Progress Reports for each student. Progress Reports are to be submitted each semester along with attendance records. Progress Reports will list the student’s name, grade level, subject, summary of work accomplished, and the letter grade achieved.


(d) Attend Required Meetings. At least one parent-teacher must attend all Required Meetings. Teachers may be excused from Required Meetings only if they have significant family emergencies or hardship or cannot be excused from work. Sports activities do not constitute excused absences. Teachers must call the School at least 24 hours in advance when they must be absent to make arrangements for make-up meetings. Failure to comply with this requirement will result in termination of enrollment.

(e) At least one parent must be home during school hours to teach/ supervise the student(s). While you may recruit outside assistance for certain courses (music lessons, math tutors, etc.), the major instruction must be provided by the parents. The parents are fully responsible for the education of the child(ren). Students over the age of 12 may work unsupervised for short periods of time, but the overwhelming majority of their school hours must be closely supervised. 

(f) Pay annual fees on time. Tuition is due within 30 days of enrollment or re-enrollment each year. Payments received after the 30 days are subject to a $5 late fee.


(g) Maintain samples of work for each student for at least three years. Keep a portfolio of high school work.


(h) Notify the School office of any changes of address, phone numbers, or family situations that will affect home schooling. Withdrawal notification must be made to the school in writing within 7 days of a change in enrollment.

(i) Notify the School office immediately if contacted by government agencies such as School Board, Department of Human Resources, or other State or County officials interested in your home schooling. Do not talk to them and do not let them into your home.


(j) Make sure your children are on their best behavior when in public or attending activities representing the School.

Section 6. Discipline and Dismissal from the School


6.1. Right to Enforce Policy. Golden Acres Christian School reserves the right to address situations involving teachers which, in the opinion of the Administration, places the School in jeopardy. Such situations include:


(a) Noncompliance with the Teacher Admission agreement, Teacher Requirements or with Policies and Procedures of the School.


(b) Nonpayment of fees or tuition.


(c) Not submitting attendance reports or progress reports on time.

(d) Not attending Required Meetings.


(e) Nonperformance by not holding school a sufficient number of days or by not covering a sufficient amount of subject material.


6.2. Discipline. If the Administration discovers a violation of a teacher’s admission agreement or the policies and procedures herein established, the School will respond with an official letter asking that the situation be corrected.


6.3. Dismissal. If the situation is not corrected within a period of time deemed reasonable by the Administration, the School will begin proceeding to dismiss the teacher and family. This may be done by:


(a) Immediate Dismissal. If the situation is serious enough a letter will be sent to the teacher informing him or her of dismissal action, and the local school board will be notified that the students are no longer enrolled with Golden Acres Christian School.


(b) Deferred Dismissal. The teacher will be notified that he or she will be allowed to complete the year, but the School will not renew his or her admission agreement for subsequent years.

Section 7. Limited Liability


7.1 Legal Action. Golden Acres Baptist Church, Golden Acres Christian School, and its Administrators, Pastors, Agents and Employees will in no way assume responsibility financially or otherwise for legal action that may be taken against any family associated, enrolled, or otherwise admitted to Golden Acres Christian School.


7.2. Accidents and Injuries. Golden Acres Baptist Church, Golden Acres Christian School, and its Administrators, Pastors, Agents and Employees, will in no way assume responsibility financially or otherwise for physical conditions or accidents that may occur during any School activities.

7.3. Liability Release Required. Enrolled parent/teachers shall sign a Release from Liability Agreement which will release, discharge, indemnify, and hold harmless Golden Acres Christian School, Golden Acres Baptist Church, and its Administrators, Pastors, Agents, and Employees from all charges, liability, claims, demands, actions, judgments and executions.

Section 8. Enrollment and Tuition Fees.


8.1. Fees for Academic Year 2005-2006. Golden Acres Christian School allows our families to affiliate with us and enjoy the benefits of group activities and the legal protection of our Christian School organization. Application Fee is due at time of submission and is non-refundable. Receipts will be given for all payments received.

Parent/Teacher Application Fee (one time)

$10


Annual Tuition Fee




$30


Transcript Fee





$10 per signed copy

8.2. Additional Fees and Charges. Additional fees and charges will be required for field trips, parties, and other extra-curricular activities on a per-event basis as announced throughout the year. Late payment fees will be required for anyone paying tuition fees past the first 30 days of enrollment or re-enrollment. Late payment fees will be $5.
Section 9. Annual Calendar. 

9.1. Academic Calendar. Golden Acres Christian School follows a ten-month academic calendar for administrative purposes. The school year begins August 1 of each year and concludes the following May 31. Your family may arrange its schedule and observe holidays in any way you choose as long as you conduct 160 school days.


(a) First Semester. First Semester begins August 1 and includes the months of August through December. Attendance Records and Progress Reports for the first Semester are due by January 15th. 

(b) Second Semester. Second Semester begins January 1 and includes the months of January through May. Attendance Records and Progress Reports for the first Semester are due by June 15th. 


(c) Summer School. Golden Acres Christian School does not officially have a Summer Session. Any work done during June and July is credited toward the following year. Attendance records should be kept for any school days and submitted with the First Semester records.


9.2. End of the Year. In all circumstances the end of the Academic Year is May 31. All final grades and attendance records must be turned in by June 15th. 


9.3. School Days. Teachers are required to document 160 school days of academic instruction. Students should have an academic day of at least 3 hours each day. School days can be arranged and conducted in any way the parent sees fit. Field trips may be counted as school days in the regular 160days provided attendance records are kept and academic instruction is given. The required 160 days must be reached by May 31. Failure to complete the minimum attendance requirement for the year will result in a dismissal from the school.

9.4. Standardized Tests. Standardized tests are not required. Teacher/parents that wish to administer tests may do so as they see fit. Teachers may submit their test results to the school to be filed with their child’s permanent record file; however, they are not required to do so. 


9.5. Registration Schedule. Registration and enrollment for new families begins in June for the coming academic year and will be conducted until August 31. See section 4.9 for additional detail.

9.6. Holidays. Golden Acres Christian School does not establish official holidays, but allows enrolled families to determine the holidays they wish to observe. 

Section 10. Curriculum and Instruction. 


10.1 Curriculum Content. Golden Acres Christian School requires that the subject of reading, spelling, writing, arithmetic, English, geography, science, health, physical education, U.S. history and Alabama history as required by Alabama Code §16-35-5. The Administration recommends including Bible; however, that is not required.


10.2. Curriculum Materials. Golden Acres Christian School does not require a particular curriculum. We believe this should be the individual choice of our enrolled families, based on individual needs and preferences. The School does offer curriculum consulting and provides lists and catalogs from the major publishers.

10.3. Course Planbooks. Teachers are to prepare a planbook or journal for their intended instruction. These should set out the courses being taught, assignments and materials to be covered each day, and extra-curricular activities. Teachers may use traditional planbooks available at education supply stores, computerized lists of their own design or the planning materials provided with some curriculums (ex. Abeka, Sonlight). Lesson plans will be maintained in the home and will only be required to be submitted in cases of legal action


10.4. Documentation. Teachers should keep representative samples of work from each student for at least three years after the current school year. They should also keep copies of grade reports, results from standardized tests (if applicable) and other proof of instruction. Golden Acres Christian School maintains records which include grades, progress reports, standardized test scores (if applicable) and high school transcripts.


10.5. Grading system. Golden Acres Christian School allows each family to determine which grading scale their family will use. Teachers will assign grades on the student’s progress reports. The Administration will record the assigned grade in the student’s permanent file/transcript. 
For the purposes of a transcript, the following 4.0 grade system is used:


A…..Excellent…4 Grade Points


B……Good……3 Grade Points


C……Fair…..…2 Grade Points


D……Poor…….1 Grade Point

F…..Failure……0 Grade  Points


10.6. Carnegie Credits. Golden Acres Christian School awards Carnegie credits for high school level work. High School level work is defined as course work on the level of grades 9-12 using grade-appropriate curriculum or its equivalent.


(a) One credit will be awarded for each subject completed as follows:



(1)Completion of a standard curriculum for a given high school course designated as a one-credit course with a grade of “D” or better.



(2) Completion of 150 on-task hours of instruction, research, practice for a given discipline with a grade of “D” or better.



(3) Passing a CLEP test, which covers material that would be included in a high school level course designated as a one-credit course.


(b) One half credit will be awarded for courses designated  as a half-credit course as follows:



(1) Completion of a standard curriculum for a given high school course designated as a half-credit course with a grade of “D” or better.



(2) Completion of 75 on-task hours of instruction, research, practice for a given discipline with a grade of “D” or better.


10.7 Graduation Requirements. Golden Acres Christian School requires 24 high school credits for graduation. Diplomas issued by Golden Acres Christian School are not accredited. These may be achieved in one of the following approved programs:

(a) College Bound. Students will complete 26 credits in courses outlined by the Alabama State Department of Education for an Advanced Academic Diploma. The diploma plan is available from the school and will satisfy the requirements of most colleges. The Administration will work with teachers and students in determining the requirements of a particular college or university and design a program to comply with the entrance requirements of that particular school. 


(b) Basic Diploma. Students will complete 24 credits of work from courses designed for a basic adult education. The administration will work with teachers and students in designing a basic academic program.


(c) Special Needs Diploma. Students will complete 24 credits of work from courses designed for a basic adult education. The administration will work with teachers and students in designing a basic academic program based on the student’s needs and abilities.


10.8. Age Requirement. Students must be at least 16 years of age to receive a diploma of graduation from Golden Acres Christian School.

Section 11. Extra-Curricular Activities


11.1 Field Trip Activities. Golden Acres Christian School may arrange extra-curricular activities for students and families in our program. These may include field trips, parties, group projects, play days, and group learning activities. Some activities may be coordinated by an independent group.

11.2. Participation. The field trip or activity may be planned for any age group or may include all ages. Age restrictions may occasionally occur. Any restrictions must be observed.


11.3. Approval of the Administration. Planned activities must be approved by the Administration and included in the School’s activity calendar before proceeding with plans. It is the responsibility for each activity planner to notify the Administration with the announcement.


11.4. Limited Liability. Golden Acres Christian School will not be responsible for injuries to participants or damages to the homes and/or personal property of the families who sponsor School activities in their homes. Each family is responsible for their own behavior and or injuries.

11.5. Admission/Entrance Costs. Admission and entrance fees for field trips and activities will be paid by each family. Payment must be made prior to participation.


11.6. Field Trip Rules. These rules apply to all School activities, especially when they are conducted in public:

(a) Behavior. We expect children to be on their best behavior at all times when in a public activity associated with the School. It will be the responsibility of the parents to ensure that their children are on their best behavior. During organized field trips and activities parents will be expected to keep their children with them at all times and not allow them to engage in disruptive behavior.


(b) Dress Code. We expect all children and adults to wear modest, appropriate clothing at all functions of the School. Revealing and immodest clothing and swimwear are not allowed, as well as clothing with lewd, demonic, or immoral illustrations or words. If a parent or student comes to an event inappropriately dressed the School reserves the right to ask the parent or student  to return home to change into more appropriate clothing. 

Section 12. Athletic Enrollment


12.1. Enrollment. Homeschooling students in Georgia and Alabama will be allowed to enroll in GACS through a special athletic enrollment.  Families will be able to enroll for athletics with GACS by completing a registration form and paying an athletics fee for each participating student. . Enrollment in athletics is $70 per student for the first sport. Each additional sport is an additioanl $25. Payment plans are available for families with more than one participating student.

(a) Compliance.  Documentation of compliance will be required. Georgia families will need to provide a copy of their intent to homeschool and copies of their monthly attendance forms. Alabama families not already enrolled with GACS for academics will need to provide a copy of their enrollment form with a church school or private tutor. Families already enrolled with GACS will use their academics enrollment as their documentation.

(b) Seasons. Enrollment allows students to participate in sports throughout the school year. Fall, winter, and spring sports will be offered. Each season has deadlines for enrollment. Schedules may overlap from one season to another. Schedules will be posted on the sports website. 

12.2. Equipment. Equipment fees and uniform costs are in addition to the athletics fee and will vary depending on the sport. 

(a) Individuals. Players are responsible for purchasing and maintaining their own equipment. Once equipment or uniforms are ordered, players are responsible for full payment. Scholarships may be available for families in financial need. 

(b) School Equipment. The school has a limited amount of sports equipment available for rental to enrolled athletes. Fees will vary depending upon sport. Details are available in the GACS sports manual. 

12.3 Liability. All players must assume full liability for any injury. Liability waivers must be signed by both parents for participation.

12.4 Fundraising. Players may be required to participate in fundraising projects during their season of play.  Details about fundraising programs will vary and will be explained by coaches or volunteer coordinators. 

12.5 Availability. Sport teams will be offered based on student participation and coaching availability. If a sport is cancelled due to lack of participation, families will be notified. 


12.6 Refunds. If a student enrolled  for only one sport and that sport is cancelled, a full refund of athletic fees will be made. If a student is participating in more than one sport team and a sport is cancelled, only the cancelled season fee will be refunded.
Section 13. Withdrawal

Parents must notify the school office of any student that will no longer be enrolled with GACS within 7 days of making a change. This would include moving out of state, enrolling in another school, or discontinuing of a home study program. A withdrawal form must be completed and signed by the parent before any records will be released. Any student that is withdrawn mid-year will not be elligible for re-enrollment in the same school year. 
Section 14. Changes to Policies and Procedures

Changes, additions, and/or deletions to this document may be made at any time by the School Administrator under the supervision of the Pastor of Golden Acres Baptist Church.  Enrolled families will be notified of any changes to the policies and procedures and will be responsible to remain in compliance with new policy. Notification may be made by mail, email or the school’s webpage.
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